CONTENT AREA READING
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Survey
1. Look over the title, subtitles, pictures and captions, introduction, summary, and maps and charts.
2. Read through to get the general idea of the material. This gives you an idea of what to expect.
Question

1. Turn the subtitle into a question.

2. The question will help you concentrate on the subject you are reading.

3. Set a purpose for studying this part of the material.

4. Work on one subtitle at a time. 

Read

1. Keep the question in mind as you read the selection.

2. Read to answer the question made from the subtitle.

3. Take brief notes if it helps you to remember or understand.

4. The answers you find will be the important facts and details.

Recite

1. Go back and ask the question again. Can you answer it? If not, skim to find the answer again.

2. Reciting helps you remember what information was important.

3. Use your notes if necessary.

4. Recite the answer in you own words.

Review

1. Reread all the headings and try to remember the answer to the question make from each heading.

2. Look over your notes and recite all the major points in the selection.

3. Class discussion can also serve as a review.

4. Review periodically- once every week.

How to Read a Textbook Step-By-Step

Step 1: Pictures. Go through the entire chapter and look at all the pictures, tables, charts, diagrams, graphs, maps, and other illustrations. Read any written notations under or above the illustration for clarification and read all the information in tables, charts, and other illustrations containing statistical data.

Step 2: Introduction. Most well-written chapters have an introduction. This will usually be the first few paragraphs. Read the introductory paragraphs to each assigned chapter and try asking yourself the factual questions that a reporter asks- who? what? where? when?- and the inferential questions that a reporter asks- why? and how?

Step 3: Bold print. Read all the bold print from the beginning to the end of the chapter or selection. Very often the bold print serves as an outline of the chapter.

Step 4: Summary. Most well-written chapters have a summary or some type of wrap-up paragraphs. These will usually be at the very end of the chapter. Read the summary paragraphs.

Step 5: Questions. If there are questions or points for discussion in the chapter or at the end, read them over. These questions will often be clues about the most important information in the chapter.

Step 6: Skim. Starting at the beginning of the chapter, read the first and last sentence of each paragraph. The first sentence is usually a key one. The last sentence usually wraps up a thought and ties it in with the first sentence of the next paragraph. After reading the first sentence in a paragraph, skim through the following sentences until you come to the first word of the last sentence and then read that sentence.

Step 7: Read. Starting at the beginning of the chapter, read it all the way through. Whenever you come to the bold print, turn it into a question and read to answer that question. 

Step 8: Note-taking. Fold a sheet of loose-leaf paper in half vertically. On the left half of the paper write the bold-faced headings from the chapter. On the right half write a few key words or phrases that will answer the questions you asked from the bold print in Step 7 as well as any words, phrases, or ideas that might be a test item.
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