A personal letter is usually the most effective way of contracting your legislator, whether in Lansing or Washington. If you are new at this type of letter writing, here are some suggestions on how your letter can be most effective:

1. Address it properly: Know your legislator’s full name and correct spelling. For specific addresses, see individual lists. Here are some examples:

U.S SENATOR

The Honorable (full name)

United States Senator

Address

Dear Senator (last name):

U.S REPRESENTATIVE

The Honorable (full name)

United States Representative

Dear Congressman/woman (last name):

STATE SENATOR

The Honorable (full name)

State Senator

State Capitol

Lansing, MI 48913

Dear Senator (last name): 

STATE REPRESENTATIVE

The Honorable (full name)

State Representative

State Capitol

Lansing, MI 48913

Dear Representative (last name):

2. Always include your last name and address on the letter itself. (printed or typed). A letter cannot be answered if there is no return address or the signature is not legible.

3. Use your own words. Avoid form letters and petitions. They tend to be identified as organized pressure campaigns, and are often answered with form replies. However, a petition does let the legislator know that the issue is of concern to a large number of people (addresses with zip codes should be given for each signature). One thoughtful, factual, well- reasoned letter carries more weight than 100 form letters or printed postcards.

4. Time the arrival of you letter. Try to write your legislator, and the chairperson of the committee dealing with a bill, while a bill is still in committee and there is still time to take effective action. 

5. Know what you are writing about. Identify the bill of issue of concern to you. Thousands of bills and resolutions are introduced in each session. If you write about a bill, try to give the bill number or describe it by popular title, such as “Land Use Bill,” or “Mechanics Licensing.”

6. Be reasonable and brief. Many issues are complex, but a single page, presenting your opinions, facts, arguments or proposals as clearly as possible, is preferred and welcomed by most legislators.

7. Give reasons for your position. Explain how the issue would affect you , your family, your business or profession, or the effect  on your community or our state. If you have specialized knowledge, share it with your legislator.

8. Be constructive. If a bill deals with a problem you admit exists, but you believe the bill is the wrong approach, explain what you believe to be the right approach.

9. Groups and individuals should determine their priority concerns and contact the legislator on those specific issues rather than on every issue. The “pen pal” who writes every few days on every conceivable subject tends to become a nuisance, rather than an effective voice of concern.

10. You may not always receive a long detailed response to your letter. Legislators are very busy and usually cannot respond with long, personal replies to each correspondent.

11. Write a letter of appreciation when you feel a legislator has done a good job. Legislators are human too and seldom receive “thank you” letters of encouragement. 

