Lessons of the Vietnam War

Mr. Moran

Mindmap/Wordweb Hints
NOTE: THIS MUST BE DONE IN TWO CLASS PERIODS OR THE TEAM MUST FIGURE OUT HOW TO FINISH IT BEFORE OR AFTER SCHOOL OR DURING LUNCH!!!

1.  Read the handout Collaborative team roles HO & Collaborative work skills rubric HO that you received the first day of class. Roles are established so that Teams can finish their project in two class periods! THE EQUAL PARTICIPATION SECTION IS ESPECIALLY IMPORTANT!!
2.  We will be on the lower level of the media center to the left of the bottom of the stairs where we will be working on this project. Do not take the table at the bottom of the stairs that is my command table. Make sure that there is a vacant table in between groups so you have enough room to work. 
3.  Have your team select the person who will play each process role. Depending on the size of your team someone may have to perform two roles. EVERYONE WORKS ON THE POSTER!!! 

4. The factsheeter for your team should get their chrome book from the classroom to use. This person is responsible for returning it to the classroom before the block ends.
5. When your team gets to the media center at your table. Decide who has the best MITs on your team and get the factsheeter started on typing them up.

6.  The factsheeter should format the factsheet, in page set up to 0.5 on the top & bottom and 0.7 on the sides. The fact sheet should have the section titles, 30 MITs, the MITs numbered and all members’ names first and last. The goal is to make the factsheet fit on one page if possible. (Factsheeter should see Moran for help if you need it)
7. The Materials Manager should go with Moran to get your poster paper. 

8. While the factsheeter is working, the rest of the team should begin deciding how your mindmap/word web is laid out on a piece of paper. You must have a rough draft of your mindmap/word web before you start on poster paper. ANY TEAM THAT HAS TO SCRAP THEIR LARGE POSTER PAPER AND START OVER ON THEIR MINDMAP/WORD WEB WILL NOT RECEIVE A 4.0 LEVEL ON THIS PROJECT!
Generally, the mindmap/word web has a title across the top. It has 4-5 large circles for main ideas with with 5-7 supporting points coming off of each main idea circle and 5 pictures large enough for the audience to see and the pictures are relevant to the point you are trying to demonstrate.
9. Once you have a rough draft on your mindmap/word web, send the material manager to get the stuff you might need. Markers, rulers, glue stick, etc from Moran’s material box. The Materials Manager is responsible for returning it to Moran’s material box before the block ends.
The time keeper should keep the Team up to date on the how time remains so you can exit on time & everything gets returned to normal before the block ends. All supplies returned & media center back to order.
10. Then your team can begin working on the mindmap/word web. Usually, the following things get completed on the first day.


A rough draft is completed on a piece of paper


The Team has outlined their mindmap/word web sketched out on their poster paper in pencil.
10.       The factsheeter has the fact sheet typed and saved to their server space and/or Google drive 

and/or memory key and emailed the draft to at least two other team members. (In case they 

get sick or are absent for some reason)

The factsheeter has returned their chrome book to the classroom before the block ends. 

The Materials Manager has returned markers, rulers, glue stick, etc to Moran’s material box-Neatly!
The Materials Manager has placed their mindmap/word web on top of the file cabinet near the front window in Moran’s room. Flop fold it do not crease or roll it (it makes it hard to work on)

Return the media center to normal—push tables back, pick up paper and throw away etc etc..
11. On day two of the workshop, we will return to our same places and team members will continue in the same roles. (unless someone is absent)
12. Here is the best plan of action for the second day. The time keeper should keep the Team up to date on how time remains so you can exit on time & everything gets returned to normal before the block ends.
13.  Now that the factsheeter has completed the factsheet, they should check it for quality and that it meets the requirements, then print it and take it to Moran. Then they can start looking for the FIVE pictures, graphs etc. for the mindmap/word web. The factsheeter should make sure that those items are big enough for the audience to see when you are presenting the mindmap/word web. Images must be relevant to topic.
The factsheeter should save these items to their Google drive or email them to their email so they can access them from a computer in the media center to print them out for their poster.

14.  Everyone else on the team should work on putting the color to the pencil outline on poster that you started yesterday. Ideally, you will have your mindmap/word web laid out on the table so that three people can be working on your poster side by side until it is done. 
15.  Once the factsheeter has the pictures for the poster, affix them to the poster by its relevant topic.

16. Usually, the following things get completed on the second day.
Now that the Team has outlined their mindmap/word web sketched out on their poster paper, they can begin putting color to their poster with the markers and making sure that their MITs and main ideas are represented until you are done.
Now that the factsheeter has completed the factsheet, they should check it for quality and that it meets the requirements, then print it and take it to Moran. Then they can start looking for the FIVE pictures, graphs etc. for the mindmap/word web. The factsheeter should make sure that those items are big enough for the audience to see when you are presenting the mindmap/word web. Then the team affixes the pictures to the poster by its relevant topic.
The checker performs a directions & quality check before everyone is done!
The factsheeter has returned their chrome book to the classroom before the block ends. 

The Materials Manager has returned markers, rulers, glue stick, etc to Moran’s material box. Neatly!
The Materials Manager has placed their mindmap/word web on top of the file cabinet near the front window in Moran’s room. (don’t roll up poster, it makes it harder to work with, just flop fold a few times)
Return the media center to normal—push tables back, pick up paper and throw away etc etc..

NOTE: THIS MUST BE DONE IN TWO CLASS PERIODS OR THE TEAM MUST FIGURE OUT HOW TO FINISH IT BEFORE OR AFTER SCHOOL OR DURING LUNCH!!!
The project grade is based on following things

Your individual MITs & learning statement paragraph


Your team’s fact sheet.
        
(your team will get a bonus for the best one)


Your team’s mindmap/word web. 
(your team will get a bonus for the best one)


Each team member’s oral presentation on the map. (everybody talks equally)
